Hpunowenue 2
k Mpuxazy MBY «BHC»
Ne101 ot 30.09.2016

KOJEKC
STUKA U CAYKEBHOTO IMIOBEJEHNS PABOTHHUKOB
MYHALMTIAJIHHOTO BIOUKETHOIO YUPEK IEHUA
«BUBJIMOTEYHO-NHO®OPMAIIUOHHASI CHCTEMA»

1. OCmue nonoxenus

1.1. Komekc »Tmku u CiyxeOHOr0 mosefeHus paGOTHMKOB MYHHMLUMOATBHOTO OHOMMKETHOTO
yupexaenus «bubnnoreuHo-uH(GOPMALIMOHHAS CUCTEMay, eJUHCTBEHHBIM YUpPEAUTENeM (Y4aCTHUKOM)
KOTOPOro ABJAETCA afIMUHUCTpaLs ropoja (nanee - Konexc), paspabotan B COOTBETCTBHE ¢ TpyHOBBIM
komekcom Poccuiickoit ®enepauuy, @enepansHpiv  3akoHoM ot 25.12.2008 N 273-©3 'O
NPOTHBOAEHCTBUN KOPPYIIMHU", MHBIMH HOPMATUBHBIMU NPaBOBBIMU akTamu Poccuiickolt @enepaum, a
Taroke Ha OOLIENPU3HAHHBIX HPABCTBEHHBIX TMPUHLMIAX U HOPMax poccHiickoro ofmecTsa M
rOCYNapCTBa.

1.2. Koneke npencrasnser coGoi COBOKYIMHOCTE OOLINX MPUHLIMIIOB NPOQECCHOHAIBHON STUKH 1
OCHOBHBIX TMpaBWJl CITY»KeBGHOTO TOBEJCHHS, KOTOPBIMU JOJDKHBI PYKOBOJCTBOBATHCA paGOTHUKH
MYHHIUNAIBHBIX YUPEKICHUH ¥ MyHHLMTATBHBIX YHUTAPHBIX Npeanpuatuil ropona HiwkHeBapTOBCKa,
XO3SMCTREHHBIX ~ OOIIECTB,  €AWHCTBEHHBIM  yupeauTeraeM  (YHaCTHHKOM)  KOTOPOrOABIAETCS
aJMUHMCTpanus ropona (namee - opraHusaimsa, MBY «bHCy), He3aBUCHMO OT 3aHUMacMOW UMH
TOTDKHOCTH.

1.3. Oznakomiienue ¢ nonokeHusMu Koekca rpaxaaH, NOCTYNAOIIMX Ha paboTy B OpraHM3aLly,
MPOM3BOAUTCA B COOTBETCTRHM cO cTaThel 68 Tpynosoro konekca Poccuiickoit @enepanyn.

1.4. Llensto Komexca sBseTcs YCTAHOBJICHHE STHUECKUX HOPM U TIPABHI CITY)KEOHOrO MOBENEHHUA
paGOTHUKOB OpTaHM3alldK Ul JOOPOCOBECTHOTO BBIMONHEHHA MMH CBOEH MpOECcCHOHANBHOM
JeATeNbHOCTH, ODOecledeHrue €IMHON HPaBCTBEHHO-HOPMATHBHON OCHOBBI MMOBEJieHMA pabOTHHMKOB
OpraHM3aliH, GOPMHPOBAHHE HETEPIMMOrO OTHOILEHUS K KOPPYITUHH.

1.5. Komekc cClyXurT OCHOBOW 11 (QOPMHPOBAaHMA B3aUMOOTHOILEHHI B OpraHH3aluy,
OCHOBaHHBIX HA HOPMax MOPAJIH, YBAKUTEIBHOTO OTHOIICHHS K pabOTHHKAM U OpraHU3allyH.

1.6. Koaekc npussaH NOBLICHTE 3G eKTHBHOCT BHINTONIHEHUS PaOOTHHKAMU OpraHU3alyu CBOMX
JIOJDKHOCTHEIX 0053aHHOCTEH.

1.7. Snanue u cobmonenue paboOTHUKaMH OopraHu3aluy nonoxeHud Koxexca apnsercd OAHUM U3
KPUTEPHEB OLICHKU KauyecTBa X MpoeCCHOHATBHOM AEATEIBHOCTH W TPYIOBOM THUCHHIUIHHEL.

1.8. Kaxapiii paGOTHMK OpraHM3alMH JOJDKeH clefoBaTh nojnoxeHusM Koxekca, a KawIpiid
rpaxaaHud Poccuiickoit ®exepaliii BOpaBe OXKIAaTh OT pabOTHHKA OpraHWU3alMH IMOBEACHUS B
OTHOILIEHUAX C HHM B COOTBETCTBHH ¢ nonoxkeHuiMu Kogekca.

I1. OcHoBHBIE TOHATHA

B KoJniekce HCNONB3YIOTCA CNELYIOIIME TIOHITHS:

- paGOTHMKK OpraHu3aluy - (GU3UYECKHe JMLA, COCTOALIME ¢ OpraHusalued B TPYAOBBIX
OTHONIICHUAX Ha OCHOBaHHU TPYAOBOIO JOTOBOPA;

- cnyxebHas uuHbopMauus - mobas HHPOpMaLMs, He ABAAOLIafcs OOIWENOCTYyNHOH W He
nojjexaulas pasriallieHHIo, HAXOAAIIAACAd B PaclopsHKeHWH pabOTHUKOB OPraHM3alid B CHIY HX
ey xeBHBIX 06S3aHHOCTEH, pacrnpocTpaHeHHe KOTOPOH MOXKET HaHeCTH yInepl 3aKkOHHBIM HHTEpecaM
OpraHu3aly|, KITHEHTOB OpraHHU3alMy, JAEJIOBEIX [TAPTHEPOB.

Hnple nonatus, Henonssyemble B Konexce, NpHMEHSIOTCS B TOM K€ 3HAYEHHH, YTO W B
denepanbHoM 3akone ot 25.12.2008 N 273-®3 "O npoTUROAEHCTBUM KOPPYIIIHHA".

III. OcHOBHBIE PUHLMITEL ¥ NPABUIIA CTYKEGHOTO MOBEJEHHS
paGOTHHUKOB OpraHH3aLuA

3.1. PaGoTHUMKM OpraHu3aLuy 00A3aHbL:
- MCTIOJIHATD TPY/IOBbIE O0A3aHHOCTH JOOPOCOBECTHO M HA BHICOKOM NpOeCCHOHAIBHOM YPOBHE B
nensx obecnevents 3G QexTHBHOHR paboTh! OpraHu3aLyH,



- WCXOJMTHL M3 TOTO, YTO MpH3HaHWe, COOMIOfeHWEe H 3aliuTa MpaB W cBOOOA dHeIoBeKa U
rpaxaaHuHa OTIPeessTIOT OCHOBHO! CMBICT U COAEPKAHHE JESITENIbHOCTU OpraHU3aliuy;

- OCYHISCTRIATE CBOO HEATENIBHOCTH B MpeAeaax NOMHOMOYMH OpraHusaiuy,

- cobmonarts 0ecrpUCTPacTHOCTh, HCKIIOHAIOLLYIO BO3MOXHOCTL BIMAHHMA Ha TPYIOBYIO
JEATENIBHOCTD PeLieHUM NONUTHYSCKUX MapTHH, HHBIX O0IECTBEHHbIX 00bEeAUHEHHUH;

- HCKIIIOYATh JeHCTBHA, CBA3aHHBIE C BIHAHHEM KaKMX-NHOO JIMYHBIX, HMYLIECTBEHHBIX
(pHHAHCOBRIX) M HMHBIX HHTEPECOB, MPEMATCTBYIOIHX J0OPOCOBECTHOMY HCTIONHEHMIO MMM TPYHOBBIX
00s13aHHOCTEH,

- TPUHUMATH TNPEIyCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickol Deaepalyy, JIOKalbHbIMU
TPaBOBBIMU AKTAMH MEpbl 110 HEAOMYIIEHHIC BOSHUKHOBEHUSI KOH(IIMKTA UHTEPECOB U YPETryIHPOBAHUIO
BOZHUKIIMX CTY4aek KOHQUIUKTA HHTEPECOB;

- MOCTOSIHHO CTPEMHUTBCH K obecTiedeHnIo 3P (eKTHBHOIO HCIOIB30BAHUA PECYPCOB, HAXOAAIIMXCS
B pacTniopsDKeHUY;

- MPOSABAATH TEPIHMOCTE M YyBAXKEHHE K OOBIYasM H TPaaMLUiAM Hapojos PoccuM M TpaxiaH
MHOCTPAHHBIX TOCYJApCTB, YYUTHIBATE KYyJBTYPHBIE W WHBIE OCOOEHHOCTH pAa3NHYHBIX ITHHUYECKHX,
COLMANBHBIX TPy, KoHdbeccudt, crnocoGCTBORATE MEXHALMOHABHOMY M MEXKOH(ECCHOHATBHOMY
COTTIACHID;

- 3AUMINATE M TOJASPKHBATH  HENOBEUECKOE JHOCTOMHCTBO T[paXAaH, YUMTBIBATL UX
WHANBHIYaJbHOCTh, WHTEPECH W COLUAJIbHBbIE MNOTPEGHOCTH HA OCHOBE I[IOCTPOSHHA TOJIEPaHTHBIX
OTHOLICHHH ¢ HAMY;

- BO3JEPKHUBATHCS OT TOBEHEHMs, KOTOpPOE MOINO OBl BBI3BATE COMHEHHE B OOBEKTUBHOM
UCTIOJIHEHMM TPYIOBBIX 00s3aHHOCTEH pabOTHUKA OpraHM3aliid, a TAKXKe He JOMyCKaTh KOHQIMKTHBIX
CHTYal|H, CTIOCOOHBIX NUCKPEIUTHPOBATE UX JEATENBHOCTE H CIIOCOGHBIX HAHECTH yiuep6 permyTaluH
OpraHU3aliuM, a TakkKe OT MOBeAeHWs (BBICKAa3bIBAHMH, KeCTOB, AeHcTBHil), KOTOpoe MOMXKeT OHITh
BOCTIPUHATO OKPYKaIOLMMHU KaK COTTIacHe NPUHATH B3ATKY HIIM KaK Ipocb0a O faye B3ATKH;

- HEe WHCIOAB30BATH JOJDKHOCTHOS [IOJIOMKGHHE I/ OKazaHWus BIMSHHAS Ha JAEATCIRHOCTD
rOCYJapCTBEHHBIX OPraHOB M OPTaHOB MECTHOIO CaMOYIIPABICHMSA, OPraHW3aLuH, NOJDKHOCTHBIX JIHII,
rOCYNAapCTBEHHBIX M MYHULIMNAIBHBIX CITYKALKUX IPH PELLEHUH BOIIPOCOB JIMYHOTO XapaKkTepa;

- COBMIONATh YCTAHOBAECHHBIC MPaBUIA MyONIUYHBIX BBICTYIUICHHH U NpefOCTaBIeHUs CITyKeOHOH
uHpOpMaLIUU;

- YBOKUTETBHO OTHOCHTBCS K [IeATeNIbHOCTH MpeICTaBUTeNel CpeicTB MacCOBOH UHPOPMALIUH TIO
uHbopMupoBaHUO o0miecTBa 0 pafoTe OpraHH3allMH, a TAKXKE OKasblBaTh CONEHCTBHE B NOJNYYCHHH
JOCTOBepHOU MHGOpMALIUY B YCTAHOBICHHOM MOPAAKE;

- BO3NEPKHBATLCS OT IMyOMHYHBIX BBICKA3BIBAHUI, CYXIEHHH M OLEHOK B OTHOILEHUM
JEATENLHOCTH OPraHU3aliy, PYKOBOAUTENS OPraHU3allH, eClIH 5TO He BXOAUT B TPYHOBbIE 00A3aHHOCTH
paboTHHKA OpraHU3aLiH;

- HECTH TIEPCOHANTBHYIO OTBETCTBEHHOCTh 32 PE3YJIBTATHE CBOEH NEATENBHOCTH;

- CHOCOGCTBOBATE CBOMM CNYXKEOGHBIM MOBENSHHEM YCTaHOBJICHHIO B KOJUIEKTHBE JEJOBBIX
B3aMMOOTHOIIEHUH U KOHCTPYKTHBHOT'O COTPYAHHUYECTBA APYT C APYTOM;

- CO3MaBaTh YCJIOBUs IJI Pa3BUTHI KOHKYpeHLUH, obecrednBas oOBEKTUBHOCT U NPO3PAYHOCTE
fpM pasMEIeHHM 3aKyMOK Ha [OCTaBKYy TOBAapoOB, BHINONHEHHE paboT, OKasaHWe YCIyr [
MYHHLIHIATBHBIX HYXI.

3.2. B cnyxe6GHOM MoBeleHuH paboTHHKA Oprauyu3aiiiy HEOITYy CTHMBIL:

- mo6Oro BUIa BBICKA3bIBAHUS M JEHCTBUS JUCKPUMHHALIMOHHOTO XapakTepa Mo MpHM3HaKaM 104,
BO3pacTa, pachl, HALMOHAIBHOCTH, A3bIKA, TPAXKIAHCTBA, COLUAJIBHOIO, HMYIIECTBEHHOIO MIIH CEMEHHOTO
TIOJIOKCHUA, TOIHTHYECKHUX WIH PEIMIHO3HBIX NPEATOYTEHHH;

- rpy6oCTh, MPOSIBACHUS MPeHEOPEKUTENBHOIO TOHA, 3aHOCUMBOCTB, MPEIB3ATHIE 3aMeEuaHus,
NpeabsABJIeHHE HETIPAaBOMEPHBIX, HE3ACTyXXEHHBIX OOBMHEHMH, Yrpo3bl, OCKOPOMTE/bHbIE BHIPAKEHHUS
WIH pEIUIMKH, JefcTBUA, MPErTCTBYIOLME HOPMATbHOMY OOILEHHIO HIM  MPOBOLUPYIOLIKE
MPOTUBONPABHOE MOBEICHUE.

3.3. PykoBoauTeNNb OpraHU3alliy 00s3aH:

- IPUHUMATE MEpPHI 110 MPeJOTBPALIeHHIO H YPeryTUpOBaHHIO KOH(IUKTa HHTEPECOB;

- NPHHKUMATH MEPBI TI0 NPELYMPEKICHHIO KOPPYITLHK;

- CBOMM JIMYHBIM TOBEJCHHEM [OJaBaTh [MpPHMEP UYECTHOCTH, OECHpPUCTPACTHOCTH H
CHpaBeIMBOCTH,

Brewnuil BUL paGOTHUKA OpPraHU3allMM TPH UCTIONHEHWH UM TPYAOBBIX OOSA3aHHOCTEH INOJKEH
crnoco6CTBOBATh YBAKUTEILHOMY OTHOLIEHMIO [paXJaH K OPraHu3alliM, a TaKkKe COOTBETCTBOBATH



oOIIenpUHATOMY — HETOBOMY  CTWIIO, KOTOpBIl  OTIMYAIOT  OQULMATBHOCTB,  CHAEPHKAHHOCTD,
TPpaIuLHOHHOCTS, AKKYPaTHOCTE.

IV. TpeboBaHus K aHTUKOPPYMLUOHHOMY TIOBEIEHUIO
pabOTHHUKOB OpraHu3aLnyg

4.1, PaBOTHUK OpraHM3aliuy MpY UCTIONHEHUH UM TPYHOBEIX 00S3aHHOCTEH HE BIpaBe [OIMYCKATh
JUYHYIO 3aHHTEPECOBAHHOCTD, KOTOpPas NPUBOIUT WJIH MOYKET IPUBECTH K KOHMIUKTY HHTEPECOB.

4.2. Tlpy TOCTYIUIEHHH Ha JOJDKHOCTH pabOTHHK OpraHu3alyy 00s3aH 3aiBUTH O HAIMUMH WK
BO3MOKHOCTH HAJIMYHS Y HEro JHYHOH 3aUMHTEPSCOBAHHOCTH, KOTOpas BJIMAST WM MOMKET MOBJUATE Ha
HaJIeKalee MCTIONHEeHHE UM TPYIOBBIX 0043aHHOCTEH,

43. B ycraHOBNEHHBIX 3aKoHomatenscTBOM Poccuiickoit Demepaumy ciydasx paboTHUK
opraamnzaliui o6g3aH NPeJCTaBsTh CBEeHUI O JOXOIax, pacxomax, o0 uUMyinecTBe ¥ 0013aTebCTBAX
MMYLIECTBEHHOIO XapaKTepa.

V. O6pamenue co cnyxebHoll undopmanuei

5.1. PaGotHuk opraHuzauud Bripase o6pabaThiBaTe U MepeliaBaTh CIyXeOHYI WHQOPMALMIO MPU
cobmoneHuy JeUCTBYIONIMX B OpraHM3alldu HOpM W TpeCoBaHMH, MNPHUHATHIX B COOTBETCTBHU C
sakoHomaTenscTBOM Poccutickoil @enepannu.

5.2. Paboruuk opraHuzalmd 00s3aH TMPUHUMATE COOTBETCTBYIOILUE Mephl IO ODECIEHeHHIO
koHGUACHIMATHFHOCTH WHOpMALMY, CTaBlUeH U3BECTHOM €My B CBS3M C HCIHONHEHHEM HM
JIOJDKHOCTHBIX ~ 00s3aHHOCTeH, 3a HEeCaHKUIHOHHPOBAHHOE pasINIallileHHe KOTOpoH OH  Hecer
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKoHoAaTenscTBoM Poccutickoil epepaiyn.

V1. OTReTCTBEHHOCTS 3a HapylleHue nosoxennit Konexca

6.1. Hapyuienue paGoTHHKOM opranmsaluu nonokenufl Komexca nomnemur paccMOTPEHHIO B
OpraHu3alMu U TIpH TOATBEPXKACHHH (akTa HapyLIeHUS - MOPAJIbHOMY OCYXKAGHHIO, a B Clydasx,
MPenyCMOTPEHHEBIX (ellepalbHBIMU 3aKOHaMK, HapylleHue nosioxenuil Konexca BiiedeT NpUMeHeHHE K
pabOTHHUKY OPraHH3alMH OTBETCTBEHHOCTH, YCTaHOBJIEHHOH AEHCTBYIOHIMM 3aKOHOATEIbCTBOM.

6.2. Cobmonenue paboTHUKAMHU OpTaHU3alMy nojokeHni Koxekca yuntbiBaeTcd Npy NPOBEACHUU
arrecTauuid, GOpMHUPOBaHHM KaIpOBOTO pe3epBa AJs BBIIBIDKCHUS Ha BBIIECTOAIIUE NODKHOCTH, &
TAKKE TIPH HAJIOXKSHHH TUCHMIUIMHAPHEBIX B3BICKaHHH.



